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ALBEMARLE GENERAL INVOICING REQUIREMENTS FOR CHINA
JeECRPENE AR =N

These Albemarle General Invoicing Requirements for China (the “Requirements”) specify certain requirements for invoices submitted
to Albemarle. Albemarle’s Accounts Payables Department will enforce compliance with these Requirements. Failure to comply with
these Requirements may result in Albemarle’s rejection of any nonconforming invoice, whether in whole or in part.

It (FERTPERAASZAEN) (LIFER EU" ) SEBRRRRESAENAERENER. RN ™
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L.INVOICING INSTRUCTIONS / NO PO — NO PAY
KEFERA / TRMWITERF AR

All invoices submitted to Albemarle must include the applicable Purchase Order (“PO”) number or the applicable Freight Order (“FO”)
number. POs are issued by Albemarle to a supplier (“Supplier”) during the purchasing process. FOs are issued by Albemarle to a
logistics carrier (“Logistics Carrier”) when freight services are requested via the tendering or booking process. The PO or FO issuance
process must precede the submission of any invoice to Albemarle. Any invoice submitted to Albemarle without a valid PO number
or FO number will be rejected.

FERXERENAR, HNESBEIRIRWITER (PO) WSWEIEITE (FO) RS, RKWITREHBRERWRIETER
SN, REIT RN BERERTHIRNIER, SRERAEE. BREARBTRNEEITRE, HNESTREIAE.
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In addition, all invoices submitted to Albemarle must identify the PO number or FO number as follows:
o, FTEIRAGEIHRIAE, MAEZEEEWNERWITRRSHELEITRRS, WTAR:
. Invoices for goods or services other than freight services must quote a PO number beginning with an “8”:
e Example: 8XXXXXXXXX (10 digits)

o IFREHEmEIRSAER, ERLL "8 FLARMITERS:

o (7RI 8XXXXXXXXX, 10 {SZ{=F)
. Invoices for freight services must quote an FO number beginning with a “61” or “62”:

e Example: 6IXXXXXXXX or 62XXXXXXXX (10 digits)
o HEIRSKRE, WEALL "61" B "62" FLHIEEITHRRES:
o (7 BIXXXXXXXX BE 62XXXXXXXX, 10 {sEI=F)

2.PO REQUIREMENTS
2. REITERER

e Aninvoice must identify each purchased item on a separate line so that the invoice matches the same line detail format used
in the PO.

o  KREMZTYIHATRWEMIGR, BERISREITRPTIEPA .

e APOissued as a blanket order can, at a maximum, cover only one years' worth of expenditures. Any request for an exception
to this one year limitation must be submitted in writing to the applicable Albemarle procurement contact.

o (FARITEFRMNXRBITER, RESHPR&ERKA—F, BT —FHRRWITREAE, MABEAZUE
RIETHRIERIRWRK R AR THE.

e Albemarle may, in its discretion and on an exception basis, exempt certain services from the requirement to be associated
with a PO.

o EERUBBHTERS G TR BXRERER.
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Any questions related to a PO must be directed to the applicable Albemarle procurement contact that issued the PO.
EXIRIT RFERER, NEESIFRZRWITRIEREMERRA.
The purchase prices listed in a PO issued by Albemarle will be net prices, which do not include value added taxes (“VAT”) or

any other taxes that may apply. No prices higher than those stated in a PO are permitted to be invoiced unless the PO is
amended accordingly in writing by Albemarle.

ERERAIRWITE (PO) FAFIRRMNIESEN, AEIEEER ( "VAT" ) EEMATREERRIRE. PRIFTE
FRUBEFAESRWITER, BNAREENMENMEE T RWITR2FMERINIE,

If Supplier wants to invoice for any goods or services that are not listed in a PO, Supplier must submit a written request for
approval to the applicable Albemarle procurement contact. Such request must be accompanied by a detailed justification
for, and cost estimate of, such additional goods or services. If Albemarle agrees with the request, an amended PO must be

issued to specify any additional goods or services and any agreed costs related thereto; otherwise, Albemarle will not pay
for any additional goods or services that are not listed in a PO.

N AEAFE S TRITRTRNEMSRSTEAR, ERERENAHERRBEEKR AR BEHRIELEREN
. ZFRIRNE SN SRS AR BB R A EE. AFERILEZERIS, BERKETHRWITER, LB
HAXSEIM/BRF AR S ZAERAIER; B, HRIGARIRMITERRRI LSR5,

3. INVOICING CHANNELS

3. REIRRE

The preferred method of invoice submission is through electronic means (PDF submission to the invoice submission e-mail
addresses below). For all domestic Chinese paper invoices, it’s required to release original invoices to the Bill-to addresses below for
the Albemarle Accounts Payables team to scan and pay:

T RERXEARZRXMNKMESIN (POFREELATRKERZMAENLL) . FIETEERRREAR, BRAERHHERE TS
AOKCERBAE, LAERECR M KGR BA B T3 A0S -

*Country | Bill-to name VAT number Bill-to address Invoice submission AP contact mail
= Eha By F 2 &= -mai Tk
E=x WERAZFR 1BERS eSS al e-mail R GREX SR HBFE
= hd =
AR MBFE L
China Shandong Sinobrom Albemarle 91370700679211604M No.13600, Jiankang East Street, China.invoice@albemarle.com accounts.payable.ap@albemarle.com
hiE Bromine Chemicals Company Kuiwen District,Weifang City,
Limited Shandong Province, China
LIFRFBRMARERRCTEIR LIRS E X X R
AT 136005
China Jiangxi Albemarle Lithium Co., 91360521MA35KWUF76 Industrial Park of Fenyi County, China.invoice@albemarle.com accounts.payable.ap@albemarle.com
EF‘ Ltd. Jiangxi Province, PRC,Xinyu City,
PR EIRAF] China, China
IFEEHRHAEETIEKX
China Sichuan Guorun New Material 915114226991528916 ECONOMIC DEVELOPMENT China.invoice@albemarle.com accounts.payable.ap@albemarle.com
i Co., Ltd. ZONE PENGSHAN DISTRICT
)| =S EHE R AR Sichuan
FEM)|IEELWLT511422425F
FRX
China Albemarle Management 9131000055000097X3 Room 3202,No 757 Mengzi China.invoice@albemarle.com accounts.payable.ap@albemarle.com
thE (Shanghai) Co., Ltd. Road, Huangpu
HREE () BRAT District,Shanghai ,PRC.200023
EEhEBREREK57S
210155 vanaan
China Albemarle (Shanghai) 9121023158204458XC Room 901, Building 23, 40# China.invoice@albemarle.com accounts.payable.ap@albemarle.com
fE Management Dalian Branch Software Park East Road,
HREE (L) BRATX Shahekou District, Dalian,
116023
EDRE _— -
FEXNERHERK405235
1E901%F 116023
China Albemarle Chemicals (Shanghai) 913100007456206343 Room 3202,No 757 Mengzi China.invoice@albemarle.com accounts.payable.ap@albemarle.com
fE Co., Ltd. Road, Huangpu
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HRET () BRAT District,Shanghai ,PRC.200023
HemEBRRARK757S
AnANES Annann
China ROCKWOOD LI SHANGHAI Co., 91310000590362019Q Room 3202,No 757 Mengzi cn.invoices@albemarle.com accounts.payable.ap@albemarle.com
FE Ltd. Road, Huangpu
o EEEl (B8) aRA District,Shanghai ,PRC.200023
5 FEhERXREKS7S
29012 annnnaa
China GUANGXI ALBEMARLE LITHIUM 91450704MA5MY8XR46 # 6 Haitun Road, Qinzhou Port, China.invoice@albemarle.com accounts.payable.ap@albemarle.com
FiE I REERAS Qinnan Area, Qinzhou
I RSN TN BBz e S
China ALBEMARLE SICHUAN NEW 91511400MAACPFWFX1 NO 1 CHUANG XIN SI ROAD China.invoice@albemarle.com accounts.payable.ap@albemarle.com
t[E MATERIALS CO LTD EAST,
R FMRBIRAS PENGSHAN DISTRICT EDZ,
MEISHAN, SICHUAN, China
M) ISZLEF R X QTR
FrR1S
China KETJEN (SHANGHAI) COMPANY 91310115MACLFCCJ4P Room 3202,No 757 Mengzi China.invoice@ketjen.com ap.asia@ketjen.com
FE R (B8) BIRRE Road, Huangpu
District,Shanghai ,PRC.200023
HehEaXzaK575
China KETJEN CATALYSTS DALIAN 91210231MACXWKYH3U Room 902 Building 23, 40# China.invoice@ketjen.com ap.asia@ketjen.com
i RIBEWH (L5) BRAF Software Park East Road,
Shahekou District, Dalian
KESRE AR o
TFERERDIARRHAE
RE&405234902

4. INVOICE SUBMISSION

4.REIRT

All invoices must include: a valid PO number or FO number; an invoice number; a date; a title labelling the document as an
invoice (or credit memo if applicable); the identity of both parties to the transaction using their correct legal addresses; a
description of the goods and/or services to which the invoice relates; accurate pricing and/or rates; the appropriate currency;
and any applicable taxes.

FTEREVREE: BRRIRWITER (P0) wSEHITER (FO) RS, KES, RERH, BXHREARE (W
&R, BRIEILE) ; KBVFIERRGEEIE, KSR EF/EIRSIEA, ERRNEF/aZEER, ER
BT, LARIEHEERTZE,
Each invoice must be sent as an individual PDF file as an attachment to the e-mail transmission.
BRKREVMARIRAIPOF ST E R FHBABH 4RI .
The invoice and all supporting documents for that invoice must be bundled as a single PDF file.

RN EFTBSHF M EF /79— POFXE,
The invoice must be the first document in the PDF bundle.
REITEPOFX B HRIE— 1.
One e-mail transmission is allowed to include a maximum of 10 attachments as 10 separate invoice documents.
—HEEFHMRZ TR S 101, BN10f0EMAA =4,
Back-dated invoices will not be accepted.
FMEZREHIPRER.
Invoices with a future date will not be accepted.
NEZRERKBERNRE,
Invoices must be sent to the applicable Albemarle e-mail address (see table above).
RERRIEEENAFERE FEREEIE (WER)

Albemarle’s address must be correctly stated on the invoice.
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o RE FWIRIERRERBIECRATMBIL,

e VAT registration numbers must be included in the invoice for any countries where legally required.
s MWEEAEERNER, KELREEWHARGS.

e The currency used for the invoice must match the currency used in the PO.

o AREFERNEHYMERWITRERERET—EL.

Invoices submitted to Albemarle must comply with any requirements of applicable law regarding invoicing.

AFHRIZRZRAIASR, MAFEEREREPRTAERIZIER,

5. ADDITIONAL REQUIREMENTS FOR FREIGHT SERVICES
5. &2iEMRS R RRIBTINEER

e In order for the freight invoice settlement process to properly initiate, prior to invoice submission Logistics Carriers must
ensure that applicable milestones, such as Proof of Delivery (POD) or confirmation of departure, are updated via the
designated connectivity channel either through the Elemica portal or other EDI.

o NERZAEERMEERE, ERXAEZH, WVKEELMHREET Elementa [JFEEMBFEIER
B (eDl) IEEAVEBRE, EFMERIXETRER, WK (PoD) SEHEHHA.

e No duplication of charge codes is allowed on EDI freight invoices. Logistics Carriers cannot send two or more identical charge
codes on the same invoice.

o HTHIEMEBIEAE LARTEEFEREANAE. YNACEMEE—KAE LERR N HZ MEERZERN
.

e Allfreight invoices must include a reference to an FO number in the format of 61XXXXXXXX or 62XXXXXXXX.

o FTERIEREMMEEEIN 6IXXXXXXXX B 62XXXXXXXX FITERS .

e  For Logistics Carriers providing road transportation, invoices must be submitted after: (i) the shipment has been delivered;
and (ii) the Logistics Carrier has updated Albemarle via the applicable channel with proof of delivery (POD).

o MWTFREANKIZRIRSIMIRFREHE, YWAEUTERRERRRARE: (i) BYWERM; (i) UREREHEE
HERREREREFESIER (POD) ,
e For Logistics Carriers providing ocean transportation, invoices must be submitted after: (i) the ship has sailed from the port

of departure; and (ii) the Logistics Carrier has updated Albemarle via the applicable channel with confirmation the departure
milestone has been satisfied.

o NTRHEERSHMREREE, YAEUTERRERERLE: (i) MEEEE, (i) UnFzHEETE
RRERHREFEBHARET RER.

e Logistics Carriers cannot submit a single invoice for multiple FOs, with the exception of freight services occurring in Japan
and/or Korea.

o YIMEEEAEAZMIRER—KRE, BAN/ESFEENKERSMRIb.

e  For non-standard accessorial charges, Logistics Carriers must, prior to invoice submission, provide supporting documentation
to Albemarle for such charges and receive written approval from Albemarle for such charges. Supporting documentation for
accessorial charges (such as Spot Rates, Chassis Renting, Trailer Rental/Spotting, Warehouse Storage, Cancellation/Layover

Fees) must also be included as part of the invoice submission process and must be bundled as a single PDF file together with
the invoice.

o  XTFIFNEMINZER, YMMAEEVAERIRSER, FEFRRMIESEZRRNIE G, FHREBEAE. Nk
A (WIGEER. KEEE. EF8E/RE. CEFME. BUH/HERE) ASdF XM tEO AR RIE—
B, HAEERESFH /I POF 34,

e Logistics invoices with the project name of transportation service must indicate both the freight source location and
destination location.
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o KRE "MEEW" A "ERRS" MRAELIERSERYRIAE R B,
e The applicable currency must be clearly stated on the invoice and must match the currency used in the FO (or other contract
between Albemarle and the Logistics Carrier).

o KRELW/NAEFERKTH, BYASITR (5 #R SWRREEZENEMER) PEMRIGEH—EL

6. QUERY MANAGEMENT
6. SR

Inquiries related to invoicing must be addressed directly to the Albemarle Accounts Payables Department through the applicable
regional accounts payable e-mail address set forth in the table in Section 3 above. Inquiries submitted to the e-mail addresses of
individual Albemarle employees are not monitored for such purpose and will not be acted upon.

SREEXRNIEE, ST R3E T ATFIRIEN XIERN (T UKGREE Fap i, ERMERNAIMKRER JRH, REEHRR
T ANEBFHRA I ARG R m iR AR,

Inquiries related to account statements have to be submitted as Excel - xIs/xIsx files to the applicable regional accounts payable e-mail
address, otherwise, they will not be processed.

SIS UKERRRATEEIZRLAEXcel- Xls/xIsxEE FRIEFZZURR E1E A K IEAIN (S MKFREE F Rl BRISARALIE.

If a freight invoice is rejected, please read the entire rejection e-mail in which Albemarle will provide a reason for the rejection, and
the necessary steps required for resolution. If a freight invoice was rejected during a freight audit, the Albemarle Freight Settlement
Team will provide instructions in the rejection e-mail regarding how to resolve the issue.

MEREAEWBE, BEXEERMG, EREAREPRBXEREFREFRRAEOLR. MREREHITRRESIEA
B, HREEEFE SR R4 i B R )RR,

7. PAYMENT
7. (I8

Albemarle pays invoices on the 2nd and 15th of each month (each a “Payment Cycle Date”). Accurate and complete invoices properly
submitted in accordance with these Requirements will be paid on the Payment Cycle Date immediately following the applicable
payment due date of the subject invoice. If a Payment Cycle Date falls on a public holiday or a weekend, payment will be made on the
next business day.

HEREESRSHLSS ( "AIFEHR" ) AR, RIEXYERIERMER-BERTENAR, BEAZERGTR
FHEERNFERAM. MROFEHASEARRAZER, BET— P IIEEMR.

Unless otherwise specified in a contract with Albemarle (or otherwise mutually agreed by the parties in writing), after receiving an
accurate and complete invoice, the default payment timeline is 60 days upon invoice date.

FRAESIHRIIGRSBAE, BB FTEYE, BEIERBE=EAER, MMITHIRAAXEFEZHiteoX.,

Albemarle pays invoices via wire transfer unless Albemarle authorizes in writing a different payment method. All invoices issued to
Albemarle must list the payee’s bank account information to which a wire transfer payment can be made.

HERBIRICITAERT, RIFERSEPBEYERAARIMCFUIN. EFRAHRITAZELMRS HEERARIRIT
WAER, LMEHITEICAR.

Further requirements related to the payment process are as follows:
KFHATRRAGH— S ERUT
e Albemarle will issue a remittance advice in conjunction with the submission of a payment. Remittance advices will be sent
to the e-mail address specified in the invoice, or to the contact e-mail address Albemarle has on file for the applicable
Supplier or Logistics Carrier.
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o HRBSEMNTREFRICERN. (CENSAEEREZPIEERIBFER L, BAEERRFAERIBXR AN
RIS RO RYEE FERH L.

e Any changes to contact or banking details for a Supplier or Logistics Carrier shall be submitted to Albemarle through the
applicable regional accounts payable e-mail address set forth in the table in Section 3 above.

o HNBEMRREHNRAEESHRTESNEEMNRE, MBI LIASITTIRME I N AIN KRR FHp i
HHRATLATER,

e If a Supplier or Logistics Carrier requests a change to its bank account information, Albemarle may require proof of the
authenticity of such change before Albemarle will carry out the change when making payments.

o MHNEEMITACHEREERRTKAER, HAUEERERMHEIIAEEALMAING, ZXIhiRE, 75
AJHTEE,

8. REFERENCE IN OTHER DOCUMENTS
8. EfthsZi4hrYsI A

If these Requirements are referred to in, or a link to these Requirements is included in, another document then these Requirements
will be deemed to be incorporated by reference into that document.

WARBREEMSUEPHS B, SEMGPESERAAEREE, WXNARERLSIAARANIZ .




